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Ensure that outdoor lighting is turned off during the day.

Make double sided copies whenever possible.

To save energy, keep exterior and freight doors closed as much as possible.

Make sure that bulbs, fixtures, lenses, lamps and reflective surfaces are cleaned regularly. By
removing grease, dust, and other dirt, you can increase the output of your lights.
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Low Cost Tips — there are plenty of low costs; easy to do projects or steps you can do to save

another 10-25% on your energy bill.

Repair any leaky faucets promptly.

Plant trees on south and west sides of the building.

If possible, use task lighting to directly illuminate work areas.

Use ceiling fans to keep the air moving. They can make it feel at least four degrees cooler.
Install low-flow faucets and aerators.

Make sure doors to the outside have enough weather stripping.

Caulk windows.

Use drapes, shutters, or window film to prevent heat loss and heat gain.

Change the furnace filters monthly.

Replace existing exit signs with more efficient LED exit signs.

Install a programmable thermostat. Consider a locking cover over the thermostat to avoid
having employees change temperature settings.

Insulate water heaters and supply pipes.

Plug electronics into power strips; turn the power strips off when the equipment is not in use.
Use durable coffee mugs or glasses versus disposable cups.

Added Cost Tips — with the help of a contractor, these steps could potentially save you another 25%

on your monthly bills. Remember to do your research before you sign a contract or put down a
deposit.
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